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Are you using the sanctuary for your wedding? 
 
You’re probably reading this right now because you’re getting married and want to use the CFC 
sanctuary. Congratulations!  
 
There are a few things you should know before we move forward. We realize this document 
may be a little long, but ask that you carefully read through the whole thing so we can best plan 
and prepare.  
 

Use of chairs and carpet runners 
 
You are more than welcome to use the black chairs in the sanctuary in any configuration you 
would like. We own about 240. If you need more than this, we recommend renting from a 
company like Party Palace or etc.   
 
Before you move anything, keep in mind the room will need to be reset for Sunday after your 
event. It is best for you to arrange a team of volunteers to help after your event to reset the 
room so it is “Sunday ready.” 
 
Consider taking a picture of the room before you move anything so you know exactly how it 
needs to be set up when you are finished. It may also be helpful to count the rows of chairs. Our 
usher team sometimes makes changes to the set up — so it’s best to see how the room is 
arranged before your event, then return it exactly as you found it. 
 
Carpet runners 
The black carpet runners in the sanctuary are designed to keep dust from rolling around on the 
concrete floor. But since they’re black, they sometimes need an extra vacuum before your 
event. Just something to keep in mind when preparing.  
 
You are welcome to move the back carpet runners, as long as they are returned to the same 
location after the event.  Please do not affix the runners with any kind of tape. We use a special 
kind of tape and will coordinate this with our team after your event.  
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Use of production equipment 
 
What’s production equipment? 
Production equipment is anything related to sound (speakers), lighting, projection, and stuff like 
that.  
 
Our recommendation is that you hire a DJ or other wedding entertainment 
The best option to provide sound for your wedding is to hire a DJ, a band, or rent speakers. This 
allows you to communicate and design the best plan for your event and use of the 
environments. When you do this, you are able to work with a professional who is familiar with 
weddings and events and deliver what you are looking for.  
 
For use of any church production equipment, we require a production tech to be on location 
for the duration of your event 
To use any church equipment, we require a production tech from Christ Fellowship Church to 
be available on your wedding day. We recommend paying the individual a stipend for their time 
and expertise and work out a flat fee or hourly rate with the specific person. With that being 
said, we can not guarantee a production tech will be available. We will need to assess your 
needs and see if there is a person available.  
 
Guidelines for using sound equipment 
You may bring an iPod, iPhone, or computer (anything with a standard headphone jack) with a 
playlist to play. Make sure you bring the appropriate charging adapters so it will last for the 
whole event. 
 
The church production tech is able to help make sure the sound comes through, but we ask that 
you coordinate and plan what music you would like for your event. We are not able to provide 
assistance in choosing music for the event. 
 
If you would like a hired DJ to connect to the church sound equipment, we will still require a 
production tech to be available on location. 
 
Guidelines for using the projector and screens 
Let’s say you want to play a video or have stuff up on the screens during your event. You may 
request usage, but here are some things to keep in mind: 

● All media and content must be submitted 2 weeks before the wedding date to allow 
time for testing and preparation 

● You coordinate with our Creative Director on staff to determine details 
● Media must be submitted as a video file 

○ Acceptable formats are .mp4, .mov, .avi, or other common video formats.  
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● You may submit media as individual pictures such as jpeg, .jpg, or .png formats 
● Resolution must be at least 720p for video 
● The slide size is 1920x1080 pixels (just an FYI if you export a video or slideshow!)  
● Our software does not display PowerPoint presentations. Please confirm your content is 

a video or raw images in a folder.  
● If you want to use raw images in a folder, each file must be labeled with a number, in 

the order you want it to appear (i.e. “1.jpg” “2.jpg” etc…) 
● Media can be submitted electronically through Dropbox, iCloud, or other cloud software 
● Media can also be submitted on a flash drive 
● We do not have have the ability to play CDs or DVDs 

To ensure this works out, planning ahead of time is important for anything projection-related! 

Guidelines for operating house lights 
The house lights in the sanctuary are easily controlled by a small white remote, located at the 
production booth. You may designate a point-person to be in charge of operating the house 
lights on the day of the event. Please ask someone on staff to show you how to operate the 
house lights before your event.  
 
Guidelines for use of stage lights 
You may request stage lights to be on during your event. We are able to adjust the lights to any 
color as well as the brightness of the stage. Whatever color is decided will be the setting for the 
entire event. We currently do not offer multiple lighting settings throughout the evening.  You 
will have to arrange a meeting with the Creative Director on staff to design the stage lighting.   
 
Clearing the stage 
In order to ensure the stage is properly reset for Sunday gatherings, we will carefully plan how 
you would like to use the stage for your event.  
 
If you request the stage to be completely cleared, we will need to know 2 weeks ahead of your 
wedding so we can clear the stage after church gatherings and schedule a time after the 
wedding to prepare equipment for Sunday.  
 
Location of other equipment, platforms, and cameras 

● The production booth in the back of the room is not able to be moved.  
● Cameras, tripods, platforms, wiring can not be moved.  

Use of video equipment 
We currently do not offer an option for guests to use video equipment. The equipment requires 
4-5 trained individuals on site, which we are currently not able to coordinate. We recommend 
hiring a professional videographer for film needs.  
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Affixing items on walls  
 
The paint on the walls in the sanctuary and building is delicate and it's important you do not use 
the following adhesives on walls: 

● Scotch Tape 
● Duct Tape 
● Masking Tape 
● Double sided tape 
● Other similar adhesives  

You may only use 

● Command strips (be gentle and slow when removing) 
● Painters tape (3M blue tape) 

When removing tape, please exercise caution to ensure paint is not damaged.  
 

We look forward to working with you! 
 
Thanks for taking the time to review this document. If you have any questions, let us know! 


